Funeral/Memorial Service Policy
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The Deacons and the Pastor together provide comfort and care to the grieving family and friends upon the death of a loved one.  In addition to prayer on their behalf and expressions of sympathy to them, Deacons and the Pastor offer comfort and care through the worship and fellowship experience of a funeral or memorial service and a reception.  

The following guidelines are helpful:


1.   Whoever is contacted from the church should tell the family member that 

(s)he will call the family’s Deacon, Moderator of the Deacons, Pastor, and Church Administrator so only one call has to be made by the family.

2. The Moderator of the Deacons will send an email to staff, Deacons, and 

Session to notify them of the death.

3. The Office Administrator will send an email to the congregants notifying them of the death, date of the service, and address of the family so cards may be sent.  This may be done in several emails, as the service date might not be firm.  Deacons will personally notify anyone in their care group that does not have access to email.

4.  A copy of the funeral / memorial service pamphlet or guidelines will be delivered to the family either by email or personal contact.  This pamphlet explains what information will be needed prior to meeting with the Pastor. 

5. The Deacons of the member(s) who has died or experienced a death in their 

family should contact the member(s) to offer sympathy, assistance, and ascertain what help is needed from the church, such as food, child care, visitation, lodging for out-of-town family or friends, home security protection during the service, etc.

6. The day of the funeral / memorial service, all Deacons who are available are 

asked to assist with the provision of the worship service and reception.  This work includes, but is not limited to, the following tasks:

a.   Prepare the worship space for the service, such as vacuuming, arranging 

hymnals, removing attendance pads to the office, and collecting left-behind bulletins, personal items, etc.

b. Purchase and distribute tissue around the worship and fellowship areas.

      Provide enough but with discretion and sensitivity.

c. Arrange the chancel space, such as removal of furniture, as needed; 

decorations on communion table; floral arrangement placement; lighting

of any candles; etc.

d. Reserve seats for the family.

e. Reserve parking for the family, if needed.

f. Prepare the waiting room with water, tissues, and service bulletins.

g. Greet attendees at the doorway, indicate the guest book, memorial cards basket, service bulletins, displays of pictures and mementos, the coatroom, and restrooms.

h. Pass out bulletins at the doors to the sanctuary.

i. At least one deacon should arrive early the day of the service to receive floral arrangements.

j. Assist with other tasks as requested by the family or Pastor.

7. If the family requests a reception or luncheon, their Deacons will contact other 

Deacons for assistance with food provision, which can be done in one of several ways dependent on the number of people, the wishes of the family, the time of year, the availability of other Deacons and church members, etc.:

a.   The Deacons provide the food among themselves, with the menu chosen

by the Deacons in consultation with the family.

b. When more food is needed than the Deacons themselves can provide, the

Deacons will call their care group members to request donations of food to be delivered to the church. 





or

c. The family purchases the food through a commercial caterer or store, such as Safeway.

8. The Deacons set up the Celebration Center for the reception / luncheon, with

tables, china, drinks, silverware, napkins, decorations, etc.  Tables and drink stations should be attended to assist guests.  Clean up may begin after most family and friends have left the church.  The church should be returned to its normal condition.


9. The Deacons in whose care group the death has occurred are to continue to 

pray for those who grieve and to frequently and consistently contact the 

grieving member(s) throughout the year, paying attention to special dates and 

anniversaries such as birthday, wedding anniversary, death date, Memorial 

Day, Christmas, etc.
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Fees

Service
                              Member          Non-member

Building Use                        $0                    $200

Celebration Center               $0                    $75

Musician                               $75

        $100

Custodial Services               $0                     $75

Deacon Fund Gift

(a minimum of)                  $150
                $200

Pastor Honorarium              $0                    $200

An honorarium should be paid to any extra musician(s).
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